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Volunteer

General Definition of Work: 
Volunteers will provide support on a variety of projects across the school setting. This could include, but it not limited to, making copies for teachers, providing additional supervision during field trips, helping administration with events. Hours and days are as needed and will vary.
 
Qualification Requirements: 
To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Reports to:
School Administration

Essential Functions:
· Communicates, collaborates, and cooperates with school community.
· Maintains, as fully as possible, the established routines and procedures of the school and
· classroom to which supporting.
· Assumes responsibility for overseeing student behavior in class, during lunch, and other
· activities.
· Follows all school policies, rules and procedures.
· Performs other duties as deemed appropriate and assigned by the School Administrators.

Knowledge, Skills, and Abilities: 
· Excellent communication skills, both written and oral.
· Ability to read and write.
· Ability to ensure a safe and healthful environment.
· Ability to assist students with understanding of rules and regulations.
· Ability to maintain cleanliness and neatness.
· Ability to maintain proper professional conduct.
· Ability to keep in confidence all personal, student, or personnel records and
· information.

 Physical Requirements:
 This work requires the occasional exertion of up to 10 pounds of force.
 Work regularly requires speaking or hearing, using hands to finger, handle or feel and
 repetitive motions, frequently requires sitting and occasionally requires standing, walking,
 stooping, kneeling, crouching or crawling, reaching with hands and arms, pushing or
 pulling and lifting.  Work has standard vision requirements. Vocal communication is required for expressing or exchanging ideas by means of the spoken word. Hearing is required to perceive information at normal spoken word levels. Work requires preparing and analyzing written or computer data, operating machines, operating motor vehicles or equipment and observing general surroundings and activities. Work occasionally requires exposure to outdoor weather conditions. Work is generally in a moderately noisy location (e.g. business office, light traffic).
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